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Rules of the International School of Beihang University on Course Study
Management for International Postgraduates

(Revised in July, 2014)
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Part one Requirements for Courses and Credits
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International postgraduates should complete course study as per provisions of the
Regulations on Training and Management of International Postgraduates.
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International postgraduates must select courses as per the Course Study Training Plan.
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Part Two Course Selection
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For any course prescribed in the Course Study Training Plan, examinations must be taken.
International postgraduates may get corresponding credits only upon passing such
examinations.
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Formalities must be handled for international postgraduates to select courses.

B ST 50 AR AN LA A N A2 SR S BRI B P L e R o R R PRI E A 1 39
Jes AR PR HIR IR T2 RPHIERT-EA RV, A i %1k
HEE, AT RS

International postgraduates and visiting students should select courses online within the
time limit by term. Procedures for selecting or quitting courses will be closed after the
deadline. Anyone who has not gone through such formalities is not allowed to attend classes
as part-time students and to take course examinations or appraisals, and relevant course
grades will not be recorded.
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With respect to any course for which the attending procedures have been handled,
international postgraduates must attend examinations or appraisals for the course; Absence
from such examinations or failure to complete the course teaching links as per the teachers’
requirements, the course score will be credited as zero and 1 course/time failure will be
counted.
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Part Three Classroom Discipline
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For leaves taken due to personal affairs or sick leaves, leave taking procedures should be
handled as per relevant rules. For class absence without taking a leave, such absence shall
be recorded as truancy.
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Do not be late for or leave early from class.
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To be late for or to leave early from class for 15 minutes or more shall be regarded as
truancy.

N B UR A 20, URAE R, LT IR BRI RSB R N A O
I AR VG T LT

Students shall abide by classroom disciplines, including dressing neatly and listening to
lectures attentively. Leaving classroom, smoking eating and receiving phone calls during
lectures without permission are not allowed.
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Where the accumulated credit hours of absence for any course reaches one third of total
credit hours or more, disqualification to attend the course examination shall be executed
and the course score will be credited as zero.
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Where any severe breach of course disciplines takes place and no correction of such breach
is made in spite of sufficient quantity of warnings, disqualification to attend the course shall
be executed and the course score will be credited as zero.
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Part Four Examinations
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International postgraduates shall attend any examination at the prescribed time and may not
propose attending such examination before or after the prescribed time for any private
reason; for failure to attend such examination because of reasonable affair or sickness,
application for leave must be submitted in advance and reported to the graduate education
office of the course offering unit, otherwise, such failure shall be deemed as skipping such
examination, the course score will be credited as zero, and 1 course/time failure will be
counted accordingly.

IR S TE AN SR RAE, WA I3 Bl E &, w25, ARG «0”
eE, I L TTIRAS Bk o

Where the examination of any course is attended by presenting a report, failure to present
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such report on time shall be deemed as “skipping the examination”, and the course score
will be credited as zero and 1 course/time failure will be counted accordingly.
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International postgraduates shall obey the command of the chief supervisor and other
supervising personnel for the examination. Where any severe violation of the disciplines for
the examination venue or cheating takes place during an examination, immediate
disqualification to attend such examination shall be executed, the course score will be
credited as zero and 1 course/time failure will be counted accordingly.
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International postgraduates must reach the examination venue before the prescribed
examination time. With respect to any late arrival for 15 minutes or more, the student is not
allowed to enter the examination venue, and he/she is allowed to hand over the examination
paper and quit the venue only after 30 minutes since the beginning of the examination.
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International postgraduates must enter the examination venue with necessary stationeries.
Any borrowing or lending of examination tools during an examination is not allowed; the
cell phone shall be set in the mute status; any book, notebook or relevant materials may not
be put on the desk (except the case of an open-book examination). In the course of an
examination, talking, plagiarizing, peeping at the answer of any other examinee, carrying
secretly or exchanging examination papers is not allowed. In case of violating any of the
above-mentioned rules, the score of the course will be credited as zero and 1 course/time
failure will be counted accordingly.

Fd R A T R T N A TR, U 2 i R 5 T r] e
Where any leave out of the examination venue is required during an examination, raising
hand as a signal shall be performed and seat leaving shall be performed only with the
permission of the supervising personnel.
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The order of an examination venue shall be maintained actively. Keep the examination
venue quiet and clean. Leave the examination venue immediately after submitting the
examination paper without loitering or talking near the examination venue.
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Part Five Scores about course study
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Any course score may not be changed by anyone without permission upon being confirmed
and entered in the management system by the teacher of the course. In case of any objection
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to the score, an application must be filed to the teacher of the course and the Review Form
for Modification of Postgraduates’Course Scores shall be handled as per rules. .
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Scores of all courses are issued based on the hundred-mark system. The level at 85-100
represents “excellent”, 70-84 “good”, 60-69 “ordinary” and 0-59 “fail’.
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Where any international postgraduate fails in an examination, no make-up examination is
allowed. The student shall only retake the course. The retaking is not required for
re-attending the course. However, the procedures for course selection shall be handled by
the prescribed deadline and timely taking the examination on time is a must. The scores for
all retaken courses are credited as 60 points
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The international postgraduate who failed for 3 or more courses/times on an accumulated
basis among his/her compulsory courses shall be suspended from relevant training program.
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Part Six Scores about thesis research
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The result of Literature Survey and Thesis Proposal (LSTP) is evaluated by the Assessment
Group of the Training School. The members of the Assessment Group are no less than three.
The score of ISTP is issued based on the four-grade system. “A” represents that the score is
at the level of 85-100, “B” 70-84, “C” 60-69 and “D” 0-59. “A”, “B” or “C” means pass
and “D” means fail. Secretary of Educational Affairs Office (Postgraduate) of the Training
School is responsible to examine the ISTP materials and record the score in the Graduate
School Management Information System (GSMIS)
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The result of Academic Activity is evaluated by tutor. The postgraduate submits the Form
2.1 Appraisal Form for Participation in Academic Activities with all the lecture reports
attached and Form 2.2 Appraisal Form for Academic Presentation (Doctoral Degree
Candidate) to the tutor. The grading system is based on two-grade system, Pass or Fail.
Secretary of Educational Affairs Office (Postgraduate) of the Training School is responsible
to examine the materials and record the score in the Graduate School Management
Information System (GSMIS)
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The result of Degree Thesis Midterm Assessment (DTMA) is evaluated by the Assessment
Group of the Training School. Semester Assessments by the International School is an
important basis on DTMA. The grading system is based on two-grade system, Pass or Fail.
A candidate who fails in the Midterm Assessment will be given a written warning and will
be listed as a key assessment member in the later study. Secretary of Educational Affairs
Office (Postgraduate) of the Training School is responsible to examine the materials and
record the score in the Graduate School Management Information System (GSMIS)
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Part Seven Transcprit
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The Educational Affairs Office (Postgraduate) of the International School is responsible for
issuing the transcripts of international postgraduates during the study period.
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The BUAA Archives Office is responsible for issuing the Formal Graduation Transcript of
international postgraduates.
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For international postgraduates under joint programs or double-degree programs,

BUAA is responsible for issuing the transcripts which just contain the courses studied at
BUAA.



