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Instructions to the Exchange Students/visiting scholars on the Academic Affairs
at Beihang University
(September, 2015)
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In the Application Form for Admission, exchange students/visiting scholars should confirm
category: Course Study, Research Project, Course Study and Research Project or Final Year
Project and should express the expectation on the research project direction at BUAA as much as
possible. Based on it, International School will arrange the training school and /or the tutor for the
student;
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Exchange students/visiting scholars can’t change category after entrance;
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If the student for research project wants to change his/her tutor, he/she is required to handle it in
the Admission Office of International School within one month;
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Educational Affairs Office for Postgraduate (EAOP) of International School is responsible for

providing the information from Training School, courses information and transcript;
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All the degree students’ courses are open to exchange students. In general, courses not listed in the
term Course Catalogue are not offered separately for them. The exchange students /visiting
scholars who want to study the courses offered for non-degree students or for trainee programs
should apply for separately and whether they can be accepted depends on whether there are seats

available;
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The course grade management for exchange students should be carried out in accordance with the
unified university regulations: Formalities must be handled to select courses and anyone who has
not gone through such formalities is not allowed to take course examinations or appraisals; The
accumulated credit hours of absence for any course reaches one third of total credit hours or
more or there is no reason for absence from such examinations, the course score will be credited
as zero. More information, please refer to the Rules of the International School of Beihang

University on Course Study Management for International Postgraduates;
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BUAA will not organize the examination separately only for exchange students/visiting scholars.
If the exchange student/visiting scholar needs a separate examination in advance, he/she is
required to provide the consent from Home University/Sending University at least one month
before the examination;
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Exchange student/visiting scholar doing project research is required to submit Report after
finishing project. The tutor should evaluate and grade it according to the study hours. EAOP of the

training school is responsible for recording the result;
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Course study result and project research result are evaluated by course teacher and tutor
respectively. BUAA will not handle the application for transferring credits and changing the
results due to the different curriculum evaluation system from Home University/Sending

University;
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The exchange student who has severe breach of course disciplines during study at BUAA should

be given written warnings. If he or she still has no correction, International School should send

related Report to student’s Home University/ Sending University if necessary;
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Exchange students/visiting scholars should handle school-leaving procedures before leaving

school and check course selection information again.
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In general, Beihang University should offer the formal transcript before September 30" and March
30™ and subsequently post the formal transcripts to student’s sending university. Before that, if the
exchange students/visiting scholars need transcript, the Educational Affairs Office (Postgraduate)

of International School can provide electronic transcript without stamp;
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Course credits obtained at BUAA are valid except Chinese within two years from the date of
leaving school.
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Study Procedures
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Enrollment

\ 4

AR T, Shneaks P =

1.Receive Handbook

2. Participate in Orientation Program Report
on Education
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Complete online course selection
before the deadline
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Meet tutors to confirm project topic
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Hi 1. Submit Pilot Project Report
Examination 2. Submit Form 5.5 Course Appraisal
Form for Pilot Project
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1. Handle school leaving procedures

2. Confirm course study information
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BUAA Sending transcript before September 30"
/March 30"




